Iopsaok pa3paGoTKH JIOKAJIBLHBIX HOPMATHBHBIX AKTOB.
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[Topsnok pa3paboTku M yTBEPKAECHHUS JIOKAIbHBIX HOPMaTHUBHBIX aKTOB pa3pabaTbiBaeTcs € LEbIO
pasrpaHU4eHHs IOJIHOMOYHMH, ONpe/IeIeH s Mops/IKa JACHCTBHH, ¥ HAaNpaB/ieH Ha u3bexkaHue HapyLIeHHI
KOHCTUTYLIMOHHBIX HOPM, HOPM TPY/IOBOI'O 3aKOHO/IaTe/NbCTBA, 3aKOHO/ATENIbCTBA 06 06pa3oBaHUM M UHBIX MPaB U
CBOOO rpakiaH.

[lon nokanbHBIMM HOPMATHBHBIMH aKTaMH TIOHMMAIOTCS pa3pabaThIBaeMBble U npuHumaemsie B JIOVY, B
COOTBETCTBHHM C €r0 KOMINETEHLMEH, ONpeIe/IeHHOMN NeHCTBYIOIIMM 3aKOHOJATELCTBOM U Y CTABOM HOY,

* BHYTPEHHHC IOKYMCHTBI, yCTaHABIMBAIOIME HOPMBI (TIpaBHIIa) 0O1Eero XapakTepa, NpeaHa3HAYEHHBIE 14
PEryJIMpOBaHMsA NMPOU3BOACTBEHHOH, YIIpaBIeHYeCKOH, PUHAHCOBOM, KafipOBOM U MHO (byHKUMOHAIBHOM
Aesare/ibHOCTH BHYTpH JIOV.

JIokanbHBIM HOPMATUBHBIM AKTOM BBICIIEH IOPUANYECKOMN CHITBI npusHaercsa Ycrae JIOY.

JlokanbHble HOpMAaTHBHBIE aKTbI, PEryJIMpYIOLIMe 00pa3zoBaTesbHbIMH npouecc B JIOV:

AQHHBIC JIOKAJILHBIC HOPMATHBHBIE aKThI, PEryJIMpyroLue oOpa3oBaTenbHbIi npouece B JIOV, KOHKPETHU3UPYIOT
npaBa ¥ 00A3aHHOCTH YYaCTHHKOB 06Pa30BaTeIbHBIX OTHOIICHHMIA.

JlokanbHbIe HOpMaTHBHBIE AKThI, PETYJIHPYIOLIHE TPY/IOBbIE OTHOILEHHUS B JOVY: nanubie oKkanbHble
HOPMATHBHBIC aKThl COCTABJIAIOT 0COOYIO 06/1aCTh OTHOLIEHHH Mex 1y paboTonareneM u paborHukamu JIOY.
PaspabareiBatorcs g peanusauuu npas paGoTHUKOB, MCIIOTHEHHS HMH 00s3aHHOCTEH, MONIEPIKAHUS JUCLIUTUIMHEI B
TpyA0oBOM koJuiekTure JIOV.

Hopmel nokanbueix HopMatuBHbIX akToB JIOY, yXyamaromme noioKeHue pPabOTHUKOB MO CPABHEHHIO C
YCTaHOBJIEHHBIM TPYIOBBIM 3aKOHOJATEIBCTBOM M MHBIMH HOPMaTHBHBIMH NPABOBBIMHM aKTAMH, COAEPIKALLUMH
HOPMBI TPYZIOBOTO 1paBa, KOJUICKTUBHBIM JIOTOBOPOM, COIVIAIIEHUAMH, a TAKXKE JIOKAJIbHbIE HOPMATHBHBIE AKThI,
NpUHATHIE 6e3 co6MI0eH!s YCTAHOBIEHHOTO CTaThell 372 T'pynosoro Koznekca oprana paGoTHHKOB, He MOIEKAT
[IPUMEHEHHIO.

JlokanbHele HopmaTuBHbIe akThl IOV yTBepxkaatoTcs paboronarenem (3aBeyOUIMM) B NIpeieiaX KOMNETEHIIMH B

+ COOTBETCTBHH C TPYZI0BBIM 3aKOHOAATELCTBOM M HHBIMH HOPMaTHBHBIMH NIPABOBBIMH aKTaMH, COAEPIKALLIAMH
HOPMbI TpY/I0BOTO MpaBa, KOJUICKTUBHBIMH JI0rOBOpaMH, cornamenuam (4. 1 c¢r. 8 TK P®).
" YHUQUUMPOBAHHBIX (OPM IS MPUHATHUS JTOKATBHBIX HOpMaTHBHLIX akTOB JIOY He ycranasnusaerc.
Wckimoyenne cocTaBnsioT ITatHoe pacnucanue (popma Ne T-3), rpaduk ormyckos (popma Ne T-7) u dpopmsi
JIOKQJIbHBIX HOPMAaTUBHBIX aKTOB, yTBepxAeHHbIe [locTaHoBneHneM ["ockomcraTa Poccun ot 05.01.2004 No 1 «O6
YTBEPHKACHHH YHUPULUMPOBAHHBIX (JOPM MEPBUYHON YUYETHOM AOKYMEHTALMH 110 y4eTy Tpy/Ja U ero oruiaThiy.
(DopMmbl OCTaIBHBIX JIOKATLHBIX HOpMaTHBHBIX akToB JIOO, paGoToaaress (3aBenyroumii) onpeaenser
CaMOCTOATE/IBHO. JTO MOTYT OBITh: MHCTPYKLMH, METOJHUKH, TOJIOXKEHUS, PABHIIA, CTaHAapThl, PHUKa3bl, U Jp.
Knaccnpukanus JOKaAJIbHBIX AKTOB:
I. Ilo creneHu 3HAYMMOCTH:
- 00s13aTeNIbHbIE - COCTAB TAKHX JIOKAJIbHBIX aKTOB ONpe/eieH TPYAOBBIM 3aKOHOAATENBCTBOM. TpynoBoii koaeke PO
CONCPKUT NPAMOE yKasaHHe Ha MPHUHATHE MOJOOHBIX JOKYMEHTOB (Hampumep, cT. cT. 189, 135 TK PD).
-"He00A3aTeNbHbIE - TAKHE TOKYMEHTBI NPAMO He MpeAyCMOTPEHbI TPYI0OBBIM 3aKOHOJATEILCTBOM, paboToaTe b
MPHUHHUMAET JIOKAJIbHBIC aKThI [10 CBOEMY YCMOTPEHHIO.
2. Ilo ciepe neiictus:
- 0011Ero XapakTepa, pacnpoCTpaHAIOLHECS Ha BCIO OpraHU3aLMIo;
- CMELMANIBHOTO XapaKTepa, KacarolHecs OTaeIbHbIX BOIIPOCOB.

. 3. Ilo kpyry auu;
- pacnpocTpaHAoUecs Ha BceX pabOTHUKOB OpraHM3aLuH;
*'PacnpoCTPAHAIOLIHECS Ha ONPE/IE/ICHHYIO KaTerOpHio pabOTHUKOR;
4. Ilo cnocoby npuHaTHS:
- IPUHUMaeMbie paboToaTesieM eIMHOIUYHO;
- IPHHUMACMbIC C yHETOM MHEHHS NMPECTABUTENIHOTO opraHa paboTHukoB. B 3Tom ciyyae npu npunstiu
JIOKAJILHBIX aKTOB HEOOXOAMMO cOOII0ATh MOPSI0K, MPeRyCMOTpeH b cT. 372 TK PD.
5. Ilo cpoky neiicTBus:
- MIOCTOSIHHOT'O JIEHCTBUA - OecCpoYHbIE;
- C ONPEJICNICHHBIM CPOKOM JI€HCTBHA.
6. Ilo cpoky xpanenus:
- IOCTOSIHHOTO XPAHEHHS |
=75 ner ;
- IpyTHe.
Crpykrypa u cogep:kanne JOKAJBHBIX HOPMATHBHBIX AKTOB
1. CTpyKTypa M coaepikaHue JTOKaJbHBIX HOPMATHBHBIX AKTOB 3aBUCST OT Kpyra BOIPOCOB, B OTHOIIEHHH KOTOPBIX
HEOOXOJUMO NPHUHATHE TAKHX aKTOB.

. YCJIOBHO CTPYKTYPY JIOKJIbHBIX aKTOB MOKHO Pa3Je/IuTh Ha CJIEAYIOLIHE YaCTH:
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- 001 HE MOJIOKEHHS: TIEPEUYCHb PEryJIMPYEMbIX BOIIPOCOB; HOPMATHUBHbIE IIPABOBBIE aKThl, B COOTBETCTBUM C
KOTOPBIMH JIOKAJIbHBIH aKT NMPHHUMAETCA; NMOApa3Ie/eH!s WM KAaTerOpuy pabOTHUKOB, MOATNAAAI0IIKE MO/ ICHCTBHE
JIOKAJIBHOTO aKTa;

- OCHOBHASl YaCTh: NpaBa M 00s3aHHOCTH paboTHUKA U paboToaarens; NpoLeaypbl, HE ONpeAC/ICHHbIE

3aKOHOAATENIbCTBOM; NMOPS/I0K B3aUMOJSHCTBUA CTPYKTYPHBIX MOAPA3AeIeHHI B 3aBUCUMOCTH OT CIIELU(PHKH

JIOKaJILHOTO aKTa; IeMCTBUS CTOPOH, CPOKH, OTBETCTBEHHOCTD U TIp.

- 3AKJIIOYHTEIbHbIE MOJIOKEeHHsI: BpeMs BCTYIUICHHS JIOKAJIBHOIO aKTa B CUJTY, EPEUYCHb JIOKAJIBHBIX aKTOB UJIH
OTAENBHBIX MOJIOKEHUH, NMPEeKpallaloUX AeHCTBUE C MPUHATHEM HOBOI'O aKTa.

JlokasibHbIe aKThl MOT'YT COJIepKaTh MPUJIOKEHHUA, KacalolMecs BOIPOCOB, OTPAXKEHHBIX B ATHX akTax. Hanpuwmep, B
[TonoxxeHuu o 10OPOBOJILHOM MEIUIIMHCKOM CTPaXOBAaHUHU MPUIIOKEHHEM MOTYT OBbITH CITUCKH Jie4eOHBIX

yupexaeHui, nporpammsl JJIMC.

2. TexcT noOKaIbHOrO HOPMATUBHOTO aKTa COCTABJISIETCS HA PYCCKOM A3BIKE.

Pa3zpaboTrka HOPpMATHBHOIO JIOKAJBHOI'0 AKTA
1. IlpoekTsl JIOKaJbHBIX HOPMAaTHBHBIX aKTOB pa3pabarbiBaioTcs Mo peueHuto Ilegarornyueckoro cosera, Poauresibckoro

komuTeTa, O01IEero cobpaHusi TPYA0BOI0 KOJUIEKTUBA HWJIM aaMUHUCTpaluy JIOY B 3aBUCHMOCTH OT HX KOMIIETEHLIHH,
ornpejaeneHHoM 3akoHoM U YcrasoMm JIOVY.

2. Otanbl pa3paboTKU MPOEKTOB JIOKAJIbHBIX HOPMATHBHBIX aKTOB:

» OnpeneneHue BONPOCOB, MO KOTOPbIM TpeOyloTcs pa3paboTka U YTBEPKACHHUE JTIOKATbHOIO HOPMAaTHBHOIO
akra. [lorpeOHOCTB BHISBISETCS B X0/1€ COBELaHMi, coOpanuii, ninanepok. Camu padoruuku JIOY Moryr
BBICTYITMTH ¢ HHHULMATHBOM CO3/1aHMsI JIOKAJIbHOIO HOPMATHBHOI'O aKTa IPH BBISBICHHH B X01€ paboThI
HEyperyJMpoBaHHbIX BOIPOCOB.

. » Co3nganue paboueit rpynribl 1o pa3paboTke JIOKaJIbHOr0 HOPMATUBHOTO aKTa.

v » Ha3HayeHHe OTBETCTBEHHOI0 PYKOBOAMUTEINS paboyel rpyIinbl, KOTOpbIH Oy/1eT KOOPAHHHUPOBATL Y4aCTHHKOB
M KOHTPOJIMPOBATh YCTAHOBJIEHHbIE CPOKH pa3pabOTKH JIOKAJIbHOIO HOPMATHBHOIO akTa. OcTajibHbIe WICHBI
TPYMIbI BIIPaBE BHOCHTH NPEIJIOKEHHUS U 3aMeUYaHus B X0/1€ ITOArOTOBKH IpoeKkTa JokymeHTa. [1pu
HeOOXOIMMOCTH OTBETCTBEHHBIH UCMOJHUTENb A10pabaThIBAET €ro C y4eTOM BHECEHHBIX 3aMeYaHHH.

» CornacoBaHue NpoeKTa JOKaIbHOro akta. Ha gaHHOM 3Tane npoekT HeoOXoAuMO COrjiacoBaTh €

y4acTHHKaMM paboyel rpynmnbl U APYrUMMH 3aHHTEPECOBAaHHBIMH JIMLIAMH.

» Tlocne cornacoBaHus MPOEKT Mnepenaercs Ha yTBep:kaeHue paboroaarento. Ecinu and npusaTvs JOKaJIbHOIO
aKTa He0OXOUMO YUUTHIBATH MHEHHE MPEACTaBUTEIBHOIO OpraHa paboTHMKOB (rpodcoro3a), To A0
yTBEPKACHHUS paboToaTeneM NpoeKT J0KYMEeHTa U 000CHOBaHHUE N0 HEMY NOJDKHBI ObITH HArpaBJIeHBbl B 3TOT
oprad (ct1. 372 TK P®.).

»  Ilpu pazpabotie JIOKaTBHBIX aKTOB, KOTOPBIE 3aTparvMBatoT PaBa M 3aKOHHBIE HHTEPEChI POAMTEIIEH H BOCIIATAHHHKOB
MPUHUAMAET YYacTHe Npezicearesb poaurebekoro komurera JI0Y, Koropbii NpeacTaBiseT HHTEpeChl poaUTeNieH U
BocrTranHUKOB JIOY.

»  Ilpu npuHATHM JIOKabHBIX HOPMATHUBHBIX aKTOB, 3aTpardBarollMX NpaBa BOCIIMTAHHUKOB YUYHTHIBACTCH
MHEHHE POAUTEIBCKOIO KOMHUTETA.

IIpunsiTie JIOKAJbHBIX HOPMATHBHBIX AKTOB
1.Cornacho ct. 12 TK PO nokansHbli aKT BCTYyNaeT B CUJIY CO JIHA €ro NpUHATUs paboToaaTeneM Wi CO JIH4,
YKA3aHHOI'O B 3TOM JJOKYMEHTE.

PaGoToaaTesib MOXKET NMPUHATH JIOKAJIbHbIE aKThI CIIEAYIOIMMH CIIOCOOaMM:

- YTBEPAUTD;

- U34aTh NpHKa3 (pacnopsokeHue) 00 yTBEpPIKASHHH JIOKATbHOTO aKTa.
2.YTBepiKaas JOKaJIbHBIN aKkT, paboToaaTens J0/HKEH NMOCTABUTh NMOANUCH B pekBu3uTe "['pud yrBepKaeHus
JIOKyMeHTa". DTOT PeKBU3HUT pacriojiaraloT B IpaBoM BepXHeM yriy gokyMenTa. [lomumo noanucu rpud ao0spkeH
cocTosTh U3 cnosa YTBEPXKAIO (6e3 kaBbiuek), HAUMEHOBAHUS JOJDKHOCTH JIMLIA, YTBEPIKAAIOUIETO TIOKYMEHT, €ro
MHULHMAJIOB, (JaMMJIMM M JaThl NOATIUCAHHUS.
3.11pu yTBepKACHUH JOKYMEHTA HECKOJIBKMMH JAO/DKHOCTHBIMM JIMLIAMHM MX MOJAMKCH pacroiaratoT Ha OJJHOM YPOBHE.
4.JIokanbHBIM aKT MOXKET NPUHUMATBCA MyTEM M3AaHus npukasza (pacnopsokeHus). Y HUuGUmpoBaHHOH GopMbl 1S

TAKOro MPUKa3a He NPEeAYCMOTPEHO, 1103TOMY paboToaaresnpb BIipaBe ONpPEAEIUTh €€ CaMOCToATeNIbHO. B nprkasze 00

YTBEPHKACHHUH JIOKAJILHOIO aKTa HEOOXOAUMO OTPa3UTh:- 1aTy BBEACHHUS JIOKAJIbHOIO aKTa B ICHCTBUE;

- yKazaHue 00 03HaKOMJICHUH PAaOOTHUKOB C JIOKAJIbHBIM aKTOM M CPOKH 1Sl 9TOr0;

- (haMHUJIMM ¥ JOJDKHOCTH JIMLL, OTBETCTBEHHBIX 32 COOJIIOICHUE JIOKAJIbHOTO aKTa;

- JpYTU€ yCIIOBHA.

OsnaxomJ/ieHHe YYACTHHKOB 00pa30BaTeJIbHOIO Npouecca
¢ JIOKAJIbHBIMH HOPMATHBHBLIMH aKTAMH
1. PaboTHuku opranuzauuu (4acts 2 crateu 22 TK P®) B 00s13aTe1bHOM NMOPSAKE AOKHBI ObITh 03HAKOMJICHBI MO/

JIMYHYIO POCIMCH CO BCEMH JIOKAJIbHBIMH HOPMATUBHBIMM aKTaMH, PUHUMAEeMbIMM B OpraHU3alui U
HEMOCPEACTBEHHO CBA3AHHBIMU C UX TPYAOBOM AeATEeNbHOCTHIO. EC/IM JIOKanbHBIN akT KacaeTcs 00y4darouuxcs, MxX

poauTene, OH JOKEH ObITh IOBEIEH A0 UX CBEACHHMS.

2. Poaurenu (3akoHHbIE MPEACTABUTENIN) 3HAKOMATCA € JTOKaJIbHBIMH HOPMATHBHBIMH aKTaMH IPH MOCTYIUVICHUHU B

JIOLIKOJBHYIO 00pa3oBaTebHYIO OpraHM3aiuIo.

3. JlokanbHble HOpMaTHUBHBIE aKThI pa3MmelaroTed Ha opuLmansHoM caite JIOY.

N3menenne JOKAIBHBIX HOPMATHBHBIX AKTOB
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<
.Paboronarens BripaBe BHOCHTb U3MEHEHHU B JIOKAJIbHBIC aKThI:

- B CBSI3M CO BCTYILIEHHEM B CHITY JIMOO M3MEHEHHEM 3aKOHA WM Ipyroro HOpMaTHBHOTIO MPAaBOBOr'o aKTa,
COJZIEPIKALLEro HOPMBI TPYIOBOIO TpaBa, KOJJISKTUBHOIO I0r0BOpa, COrNalieHHs;

- 110 COGCTBEHHOMY YCMOTpPEHHUIO. B 3TOM ciiydae BaXkHO, YTOObI IPMHHUMAEMbIE JIOKaJIbHBIE aKThI HE yXy/IILajIH
[I0JIO’KEHHS PaOOTHHUKOB 110 CPABHEHHIO C TPYOBBIM 3aKOHOJATE/ILCTBOM, KOJIICKTHBHBIMH JI0TOBOPAMH,
cornamenusMiu (4. 4 ct. 8 TK PD).

2 . U3MeHeHHs] BHOCATCS B TOM JK€ MOPSAKE, B KOTOPOM JIOKaJIbHBIN aKT pa3padarsiBajicsa U yTBep)Kaacs
nepsoHa4aibHO. He0oGX0AMMO yUHMTHIBATH, YTO H3MEHEHHs MOTYT 3aTparuBaTh ONpPE/E/ICHHBIC CTOPOHAMH yCIIOBHS
TpYyI0BOrO JOroBOpa, a cornacHo cr. 72 TK P® 310 1omycTUMO TOJIBKO 110 COrIalICHHIO CTOPOH. Paboroparens
RIIPaBE B OJJHOCTOPOHHEM IMOPAAKE U3MEHSATH YCIOBUA TPYAOBOrO JIOrOBOPA TOJILKO B CiIy4ae OpraHu3aliMOHHBIX HITH
TEXHOJIOrMYECKUX U3MEHEHHUH yciioBuit Tpyaa. [1pu aTtom HeoOXoauMo cobroaaTh MpoLeaypy, ONpeAeIeHHYIO B CT.
74 TK PO.

OTMeHa JIOKAJILHBIX AKTOB.

I CornacHo c1. 12 TK P® ocHOBaHUSMH JUIA MPEeKpallieH|s 1eHCTBHSA JIOKAJIbHOIO aKTa Wik OTAE/IbHBIX €ro
MOJIOKEHUN ABJIAIOTCA:

- McTeueHHe cpoka jeifcTBus. Takas cuTyalus BO3MOXKHA, €CJIM NMPH pa3paboTKe JIOKAJTbHOro aKTa ObLN
onpe/ie/ieH nepuos ero aeicTeus. [Ipy HACTYIJIEHHH YKa3aHHOTO CPOKA JIOKAJIbHBIN aKT aBTOMAaTHYECKH yTpauuBaeT
cuny. Ot paGoroznarens He TpeGyeTcs U3aHHUA AOTIOMHHTENBHBIX JIOKYMEHTOB, MOATBEPXKAAIOLIMX ITOT (akT. B
KauecTBe NpUMepa MOKHO NPUBECTH rpaduk OTIMyCcKOB. B cHily npsAMOro ykasaHus 3aKOHa rpauk OTIycKoB
YTBEPIKAAECTCS €KEroAHO M NMPEeKpalaeT 1eHCcTBHEe N0 OKOHYAHHH KaJICHAapHOro roja,

- oTMeHa (MPU3HAHKE YTPATHBILMM CUJTY) JIOKaIbHOIO aKTa JIMOO OTAEbHBIX €ro MONOKEeHHH ApYyTUM
JIOKaJIbHBIM aKTOM;

! - BCTYIUICHWE B CHJTY 3aKOHA WJIM APYrOro HOPMaTHBHOIO MPAaBOBOro aKTa, COACPIKALLErO HOPMbI TPY10BOTI'O
paBa, KOJUIEKTUBHOrO I0roBOpa, COIJIallleHHs, KOr/la yKa3aHHbI€ aKThl yCTaAHABJIMBAIOT Oosee BEICOKUH YPOBEHD
rapaHTHii pabOTHUKAM [10 CPABHEHHIO C JICHCTBOBABIIMM JIOKATIbHBIM aKTOM.

2.Ec/y NPUHAT 3aKOH WK APYroi HOPMATHBHBIN NPABOBOM aKT, yCTaHABJIMBAIOLMI O0Jsiee BHICOKHH YPOBEHb
rapaHTHii paboTHUKAM 110 CPABHEHHMIO C JIOKAJIbHBIM aKTOM, JICUCTBHE JIOKATBHOIO aKTa WIIH OTJC/IBHBIX €ro
MOJIOYKEHUH NpEKpallaeTcs.
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