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1. O0mme mosoKeHHs
1.1. Hacrosimee ITonoxenue paspaboraHo B COOTBETCTBUH De/epabHbIM 3aKOHOM «O6 obOpa3oBaHH¥ B

Poccuiickoli ®enepanuu» or 29.12.2012 roma Ne 273-@3, VeraBoM MYHHIUNATIEHOTO  OIODKETHOTO

JIOIIKOTBHOr0 006pa30BaTEIBHOIO YUPEK/ICHUS JIETCKUH Ccal Ne 43 «JlioiimoBouka» ropoiaa Mosnoka PCO-

Ananus (manee — MBZIOVY).

1.2. Hactosimee Ilonosxkenue ompenensier obue TpeOOBaHUS K MOPSIKY pa3paboTKU NPOEKTOB JIOKAIbHBIX
HOPMATHBHBIX aKTOB, OCHOBHBIE TpPeOOBaHHA K COJCPIKAHMIO JIOKATBHBIX HOPMaruBHBIX AKTOB, HX
COMTACOBAHHMIO B KOJUTEKTHBE, ITOPSIKY MPUHSTHS yKa3aHHBIX aKTOB, a TAKKE BHECCHHC B HHUX JIOTIOJIHEHUH H

U3MEHEHHUMN.

1.3. Ilom «IoKanhbHBIMH HOPMATUBHBIMH aKTaMU» B CMBICJIC HACTOALICIO [Tonoykenusi TMOHUMAIOTCH,
paspabaTbiBaeMble ¥ NPHHAMACMBIE OpraHamMu yIpaBICHH MBJIOY B COOTBETCTBHH C X KOMIIETCHUHMEH,
OIpeIeICHHON JefCTBYIONMM 3aKOHOAATC/ILCTBOM U VYeraBoM, IIPABOBBIC AKTHI, YCTAHABIMBAIOUIMC HOPMBI
( mpapuya) OOLIEro XapakTepa, MpeHa3sHAYEeHHBIC I PErylnpoBaHii yIIpaBIeHueckoif, (UHAHCOBOH,
KaApoBOW W HHOW (YHKIHOHATBHOH JICATCIBPHOCTH BHYTPH MBJIOY. JlokaabHBIM HOPMATHBHBIM AKTOM

BBICIIEH IOPHIMYECKON CHIIBI IIPU3HAETCS YCTAaB MBJ1OY.

2. IoHsiTHE JJOKAJBbHBIX HOPMATHBHBIX AKTOB
2.1. JloxanpHBlE HOpPMATHBHBIE aKThI, PErYIHPYIOLIHE obpazosarenshbii mponece B MBJIOY. Jlannueple

JIOKaJbHBIE HOPMATHUBHBIC aKThl, PCrYIHPYIOIIHC obpazosarenbupiii mporece B MBJIOY  KOHKPETU3HPYIOT

npapa ¥ 0OS3aHHOCTH YYaCTHUKOB 00pa30BaTE/IbHBIX OTHOILLICHUH.

2.2. JlokaJbHBIE HOPMATHBHBIE AKTHI, PETYIHPYIONIHE TPYAOBbIC OTHOMICHHS B MBJ10Y. Jlanubie JOKaJIbHbIE
HOPMATHBHBEIE aKThl COCTaBJIAIOT 0COOYI0 00IacTh oTHOIIEHMIT Mexay pabGoromareneM W pabOTHHKAMK
MBJIOY. PaszpabGarpiBatorcs JUId peaju3aiud  Ipas pabOTHUKOB, MCIIOJIHEHUS HMH 00sI3aHHOCTEH,

[MoJIep KaHus JTUCHUIUIMHE] B TPYAOBOM KOJIJICKTHBE MBbJ1OY.

2.3. Jloxansuble HopMmaruBHble akThl MBJIOY yTBepxkaatorcss padoTonareseM (3aBenyrolleil) B npeaeitax

KOMIIETEHIIUUA B COOTBETCTBHH C TPYAOBbLIM 3aK0OHO1aTeJIbCTBOM M MHBIMH HOpMaTHBHBIMH [IPaBOBBLIMH aKTaMH,

cozepKaIMMHA HOPMBI TPYIOBOIO IIPaBa, KOJIEKTHBHBEIMA 0T0BOpaMH, CONIAIICHUAMA (4. 1 cT. § TK PD).

2.4. YauduuupoBaHHbIX (GOPM Ui NPUHATHS JIOKATbHBIX HOPMATHBHBIX aKTOB JIOY He ycTaHaBIMBACTCH.
Uckmouenne cocTapnsior mmrartHoe pacnucanne (dopma Ne T-3). @Dopmpl  OCTaIbHBIX JTOKATILHLIX
HopmaruBHBIX aktoB MBJIOY, pabotomarens (3aBelyiomas) ONPEACTSACT CAMOCTOATCIBHO. ITO MOTI'YT OBITB:

HHCTPYKIUH, METOIMKH, ONOXEHHU, TIPABUIIA, CTAHNAPTLL, MPUKA3EL, H JIP.



3. Buabl J10KaILHBIX HOPMATHBHBIX AKTOB, NpHHHMaeMbIx B MB/IOY
3.1. Ha ocnose nactosmero ITonoxkenuss B MBIIOY pa3pabarbiBaloTcst H MPUHAMAIOTCS CIICAYIOLIUE

JIOKaJIbHbIE HOPMAaTUBHBIE AKTHI:
- IIpaBuiia BHyTpeHHero TpymoBoro pacnopsaka MBJIOVY:
- [lonmoxenue 06 ob1eM cobpaHum TPyL0BOro KOJUIEKTHBA,
- [lonoxenue o6 onnare Tpyna paboruuxos MBJIOVY;
- llonoxeHune 0 XpaHeHNWH U UCIIONB30BAHUH TIEPCOHANBHBIX JaHHBIX paboTHHKOB MBJIOVY;
- KomtexktusHelit norosop MBJ10OVY;
- [lonoxeHnue o rnegarornyeckoM COBETe;
- llonoxenune 06 obpazoBarensHOM IporpamMMme;
- [lonoxenue 00 arTecTalimOHHON KOMUCCHH;
- [lonoxenue 06 odpunmansuoM caiite MBJ10Y;
- [lonoxenue o npueme Bocnuranaukos MBJIOVY:
- Ilonoxxenue 06 oruncnenuu BocnuranuukoB MBJIOY;
- Ilonoxxenne 06 oprannsanum mutanus BocnuTanHukoB MBJIOY:
- TpeboBanus k ofexzae K oxexae BocnuTanHukoB MBJIOV:
- [lonoskenue o npaBax U 06S3aHHOCTSX YYaCTHUKOB 00pa3oBaTeIbHbIX oTHOEHHH MBJIOV:
- [lonoxxenue o KOMHCCHH 110 yperyIupoBaHHIO CIOPOB MEXKIY YYaCTHHUKAMU 00pa30BaTeILHOTO
mpouecca.
3.2.1lpenycmorpennsiif 1. 3.1. Hactosmero [Tonokenus nepeyeHs TOKaTbHBIX HOPMATUBHBIX AKTOB
ABJIACTCS IPUMEPHBIM: B 3aBUCUMOCTH OT KOHKPETHBIX yCI0BUH aestensHocT MBJIOY 1m MoryT
[IPUHHAMATLCS U APYTUE JIOKAJIBHBIC aKThI, peryaupyoume aearensnocts MBJOY, nubo
KOHKPETH3UPYIOLIME ITIpeyCMOTpeHHbIE 11.3. 1. HacTostero [lonoxenus axra.

4. Ilopsinok pa3zpaboTKH JOKAJLHBIX HOPMATHBHBIX AKTOB
4.1. IIpOEKTBI JIOKaJTBHBIX HOPMATHUBHBIX aKTOB pa3pabaThIBAIOTCS IO PEIICHHIO KOJICIHOHATIBHOIO
oprana ynpasjeHust MbJIOY (oOmero cobpanusi TpymroBOro KoJUIEKTHBA, INEAIOIMYECKOr0 COBETA,
POMUTENLCKOrO  KOMUTETA) KOMIICTEHTHBIM OpraHOM, COCTaB KOTOPOrO YTBEPIKIACTCS IPHKA30M
3aBEIYIOIIEH.
4.2. 3aBemyrouas B npaBe BHECTH B KOJUICTMOHANBHBIA Opra YIIPaBJIEHUsI BOIIPOC O pa3padoTke u
NPUHATHH 0000 JIOKAJIBHOI'O HOPMATHBHOIO aKTa, HEOOXOIMMOTO, [0 €€ MHEHMUIO JUISL JIeATEeIbHOCTH
MBJ10Y.
4.3. Ilpocorosnplii opran BIpase cTaBUTh BOIPOC O pa3paboTKe H IIPHHATHH JIOKAJIbHBIX HOPMaTHUBHBIX
aKTOB TOJIbKO Hepea oOImuM coOpaHMeM TpyHOBOrO KO/UIGKTHBA M 3aBeayiomieit MBJIOY. Vkasauibie
OpraHbl KOJUICTHOHAIBHOI'O YIIPABJICHHUS 00s3aHBl PACCMOTPETh BHECEHME IIPEJUIOKEHHS U IIPUHSTE TI0
HUM MOTHBHUPOBAHHBIE PEIICHMS.
4.4. KomnieteHTHbIH opraH, pa3pabarbBArOii JTOKAIBHBIA HOPMATHBHBIN aKT, 1010 TABIMBACT [TPOEKT

JIAHHOTO aKTa, 000CHOBaHHE HEOOXOAMMOCTH NIPHHATHS JAHHOTO aKTa U MOCICACTBUIT Cro PUHSATHS.



S. Ilopsinok NpHHATHS JIOKAJIBHBIX HOPMATHBHBIX AKTOB
S.1. llpemycmotpennsle mn.3.1. Hacrosimero IlonokeHus JIOKalbHBIE HOPMATHUBHBIE AKTLI MPUHUMAIOTCS

3aseayrowmeit MBJIOY.
5.2. Cornacuo ¢1.12 TK P® nokanbHbI akT BCTyMaeT B CHIY €O JHs €ro IpHHATHS paboTofaTeIeM HTH CO IHS,

YyKa3aHHOTO B 3TOM JIOKYMEHTE.

5.3. Paboronarens MOXET IPHUHATD JIOKATLHBIE aKThI CIIEIYIONMMH CIIOCOOAMU:
— YTBEPJIUTH;
— U3J1aTh NIpUKa3 (pacropskeHue) o0 yTBepKACHUH JIOKAJILHOTO aKTa.

5.4.YTBepKaas JIOKaNbHEIN akT, paboToaresb JOJDKSH MOCTABUTH ITOAMKCH B PEKBH3HTE “I pud yTBepKaCHHS
JIOKyMEHTa”. DTOT PEKBU3UT PACIloNaraloT B IPaBOM BEpPXHEM yIIy mokyMeHTta. Ilomumo mnojuucu rpud
AomKeH coctoats u3 cnosa Y TBEPXKJIAIO (0e3 kaBbIuek), HAUMEHOBAHUS JIOJDKHOCTH JIMIA, YTBEPIKIAIOMIET0

JIOKYMEHT, €r0 HHUITHAJIOB, (DAMUJIMH U JIAThI TOIITACAHMUS.

3.9, Hpﬂ YTBEPHKIICHHUH JIOKYMEHTA HECKOJIbKUMHU JTOJDKHOCTHBIMHM JIMITAMHU HUX TTOJITUCH paciiojiararor Ha 0JJTHOM

YPOBHE.

5.6.JIokanbHBI aKT MOXET NPHHHUMAThCS MYTEM H3MAHUS NpHKa3za (pacnopsikeHus). YHHDHUIMPOBAHHOM
(GopMBI IS TAkoro IMpUKaza HE MPeAYCMOTPEHO, MOITOMY paboTomaTeNb BIPABE OMNPEICTHTL €€

CaMOCTOATENIbHO. B mprkase 00 yTBepKIeHUH JOKAIBHOTO aKTa He0OXOIUMO OTPa3HTh:
— JlaTy BBEJICHUS JIOKAJIBHOIO aKTa B JICHCTBHE;
— YKazaHue 00 03HaKOMJIEHHH PaOOTHHUKOB C JIOKAJIBHBIM aKTOM M CPOKHU JUISL 3TOTO;
—  (aMHIIMH U JOJDKHOCTH JIMII, OTBETCTBEHHBIX 34 COOMIONEHUE JIOKAIIBHOTO aKTa:

—  JIpyTH€ YCIIOBHSL.

6. O3HaKkoMJIeHHe YYaCTHHKOB 00pa30BaTe/IbHOIO MpoLecea ¢ JOKAIbHbIMH

HOPDMAaTHBHBIMH aKTaMH

6.1. Paboruuku MBJIOY (wacte 2 crareu 22 TK P®) B 06s13aTebHOM TOPSIKE JTOTKHBI OBITH
O3HAKOMJIEHBI I10]] JINYHYIO POCITUCH CO BCEMH JIOKAJIbHBIMH HOPMATUBHBIMH aKTaMHK, IPHHUMAEMBIMU B
OpraHH3aliy U HCIOCPEJCTBEHHO CBA3AHHBIMHU C UX TPYAOBOH JNEATCILHOCTEHIO. ECiM JIOKAILHBIA aKT

KacacTcsa pOJ.IHTEJIE!ﬁ BOCITHTAHHHUKOB, OH JIOJDDKECH OBITE JOBEJICH J10 UX CBCJICHHUS.



6.2. Pomurenu (3aKoHHBIE MPEACTABUTENN) 3HAKOMATCH C JIOKAJIbHBIMM HOPMATHBHBLIMH dKTaMH IIPH

[IOCTYILUIEHHH B JIOIIKOJBHYIO 00pa30BaTe/IbHyI0 OpraHu3altIo.

6.3. JlokanbHble HOPMATUBHBIE aKThI pasMelaloTes Ha opunuansioM caiite MbJIOY.

7. Ilopaaok H3MeHeHHSsI JIOKAAbHBIX HOPMATHBHBIX AKTOB

7.1.Paboronaresnpb BIipaBe BHOCUTH U3MCHEHHUS B JIOKATbHbBIC aKThI:

— B CBSI3M CO BCTYIUIEHHEM B CHIIY MO0 M3MEHEHHEM 3aKOHA HMJIH JPYroro HOPMaTHBHOIO MPaBOBOTO

aKTa, coAepKaero HopMel TpyaoBOI'O I1paBa, KOJIJIEKTUBHOTO JOT0BOpa, COITIAUICHHA,

— 110 COOCTBEHHOMY YCMOTPEHHIO. B ATOM citydae BakHO, YTOOBI NPUHHUMACMBIC JIOKAIBLHEIC AKTBI HE
YXYAMATH M0J0KeHHs paOOTHHKOB MO CPaBHEHHIO C TPYAOBBIM 3aKOHOAATE/IBCTBOM, KOICKTHBHBIMH

[loropopamu, corammenusiMu (4. 4 ¢t. 8§ TK P®D).

7.2. V3MeHeHHs BHOCATCS B TOM JKe IOPSJAKE, B KOTOPOM JIOKAJBHBIH aKT paspadarbiBajics H
yTBEPXKIAJCA TIepBoHadaybHO. HeoOxoauMo y4MTHIBaTH, YTO HM3MEHEHHS MOTyT 3aTparubarb
OIpeieTIeHHbIC CTOPOHAMH YCJIOBHS TPYIOBOTO JOroBopa, a cormacHo ¢r. 72 TK Pd 510 n0mycTHMo
TOJBKO MO COIVIAIIEHHIO0 CcTOpoH. PaboTomarens BIpaBe B OJHOCTOPOHHEM MOPAIKE M3MCHATEH YCJIOBHA
TPYIOBOrO JOTOBOPA TOMBKO B CIydae OPraHM3alMOHHBIX WM TEXHOJOTMYECKUX M3MCHCHUH YCIOBHI

Tpyna. [Ipu 5ToM HEOOGX0MMMO COOIIONATE IIPOLIEYPY, ONPe/Ie/IeHHYIO B CT. 74 TK PO.

8. ITopsiiok OTMEHbI JTOKAJABHBIX HOPMATHBHBIX AKTOB
8.1. Commacuo cr. 12 TK P® ocHOBaHHSMHM JUIS IIPEKpallleHHs JAEHUCTBHS JIOKAJIBLHOTO aKra WIH

OTIEJILHBIX €ro MOJIOXKEHHUH SBJIAIOTCA:

— MCTEYEHHE CpOKa JieHCcTBUS. lakas cuTyalus BO3MOXKHA, €CJIH IIPU pa3paboTKe JIOKAJILHOro aKTa ObLII
OIIpeliesieH Nepruo ero aeicTsus. 1lpu HacTYNICHHHM YKa3aHHOIO CpoKa JIOKAJIBHBIM aKT aBTOMATUYECKHU
yrpauuBaer cuiny. Ot paboronarens He TpeOyercs W3JAaHUS JIONOJHUTEIBHBIX  JIOKYMEHTOB,
MOATBEPIKAAIOMMX 3TOT akT. B kayecTBe IMpUMepa MOXKHO [IPHUBECTH IpadUK OTIYCKOB. B cuity npsaMoro

yKa3aHus 3aKoHa rpaguk OTIIYCKOB yTBEPXKIAeTCs €KEroJlHO M IpeKpalaeT JAeucrsie 10 OKOHYaHHH

KaJICHJapHOr0 ToJa;

— oTMeHa (IPU3HAHHE YTPATUBIIMM CHIIY) JIOKAIBHOTO aKkta JMOO OTHAEIBHBIX ero MOTOKEHHH JAPYruM

JIOKQJIBHBIM aKTOM,

— BCTYIUJICHHE B CHJIY 3aKOHA HWJIK JApPyroro HOPMATHBHOIO [IpaBOBOro akKTa, COICPIKALICIO HOPMbI
TPYAOBOTO IIpaBa, KOJJICKTUBHOTO JOroBOpa, COIIallCHHA, KOraa yKa3aHHbIC aKThl YCTAHABIHMBAIOT ooJiee

BREICOKHH YpOBEHb rapaHTHil paOOTHUKAM I10 CPABHEHHUIO ¢ ACHCTBOBABIINM JIOKAJIBHLIM aKTOM.



8.2. Eciiv mpuHST 3aKOH WM APYrodl HOPMATHUBHEIN IPABOBOM aKT, yCcTaHABIMBAIOLIHMiT Gojee BHICOKUM
YPOBEHb TapaHTHil paOOTHUKaM II0 CPaBHEHHIO C JIOKAJIbHBIM aKTOM, NEHCTBHE JIOKAJBLHOINO aKTa WM

OTJENBHBIX €0 IMOJIOKECHUH [IpeKpaliacTcCs.



